
BUILDING & PERMITS DEPARTMENT 
100 Parkers Mill • Oswego, IL. 60543 • (630) 554-2310  

Email: bzinfo@oswegoil.org 

GENERAL INSTRUCTIONS FOR DRIVEWAYS AND AUXILIARY PARKING AREAS: 

Need to submit: 
1. Building permit application filled out completely, including cost of job (page 4).
2. Plat of survey including location of driveway or parking area. Also show the size and width of the 

existing driveway.
3. Driveway information:

a. Type of material (concrete, asphalts, pavers, etc.)
b. Base material

i. Type of base material
ii. Thickness of base material

c. Driveway width – no more than 20 feet wide at property line
d. Approach width

4. Completed Impervious Surface Worksheet (page 3).
5. Materials used in approach. (Note: Materials other than asphalt or concrete, such as pavers, require a 

separate process – see page 5.)

All driveways and auxiliary parking areas shall comply with the following standards and regulations: 

Material Requirements: 
1. The driveway or parking area shall be installed on a minimum of a 4 inch compacted approved base

material. Pavers and brick may require additional base material, refer to your manufacturer's installation
instructions for the recommended depth and type of the base materials. Examples of approved base
materials:

a. Sand
b. Washed gravel with a maximum size of ¾ inch material
c. Crushed limestone, such as CA-6

2. The surface of the driveway or parking area shall slope away from the structure.
3. The thickness of a concrete driveway or parking area shall be no less than 5 inches. The thickness of the

concrete driveway approach shall be no less than 6 inches. The thickness of an asphalt driveway, asphalt
parking area, or asphalt driveway approach shall be no less than 3 inches; minimum thickness for
asphalt may be achieved prior to compression or compaction.

4. Fill materials shall be free of vegetation and foreign materials. The fill shall be compacted to assure
uniform support for the slab, and except where approved, the fill depths shall not exceed 24 inches for
clean sand and gravel and 8 inches for earth.

5. All concrete exposed to the weather shall:
a. Provide minimum compression strength of 3500 psi at 28 days after placement.
b. The concrete shall be air entrained. Total air content (percent by volume of concrete) shall not be

less than 5-percent or more than 7-percent.
c. Shall be at least a 6-bag mix.

6. Driveways or auxiliary parking areas shall not be placed in any easement area.
7. Rebar or wire mesh is not permitted in the driveway approach.
8. All driveways and parking areas require inspection before the placement of any surface material.
9. The driveway shall be a minimum of 10 feet to a maximum of 20 feet in width at the property line. The

driveway approach shall be a minimum of l 0 feet to a maximum of 20 feet at the sidewalk with even
flares on each side to a maximum of 26 feet at the street. (Illustrated on next page)
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Design Requirements: 
1. Location: Driveways must be at least five feet from the interior side lot line, except on pie-shaped lots,

such as a cul-de-sac, where they must be at least one foot from the interior side lot line.
2. Driveway Width. Driveways must be constructed in compliance with the table below.  Driveway width

must be measured at the lot line.

Maximum Driveway Width as Measured at the Lot Line

Uses One-Way Driveway Two-Way 
Driveway 

Single-Unit 20 ft N/A 
Two-Unit Dwellings with Two-Car Garage Door 20 ft N/A 
Two-Unit Dwellings with One-Car Garage Door 12 ft N/A 
Townhouse Dwelling Units 20 ft N/A 
Multiple-Unit Dwellings 12 ft 26 ft 

3. Driveway Aprons. Driveway aprons must not exceed the width of a driveway by more three feet on each
side of the driveway.

4. Driveway Parking Pad. A parking pad the width of the garage served by the driveway is permitted to
extend up to 20 feet in depth from the garage doors before tapering back to the required driveway width,
see figure below.

Note for applicant: Contact your Homeowner’s Association before you begin work. The Village of Oswego 
has no authority to enforce the covenants or adopted rules of your Homeowner’s Association.  
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IMPERVIOUS SURFACE WORKSHEET 
INCLUDE WITH PERMIT APPLICATION 

Residential lots have a maximum impervious surface coverage requirement. “Impervious Surface” refers 
to surfaces that alter the natural course or rate of absorption of stormwater, and may include, but is not 
limited to, principal structures, accessory structures, decks, walkways, paved parking lots, and paved 
driveways. 

To assist staff in calculating the impervious surface of your property, please provide the below 
information with your permit application:  

Impervious Surface Type Impervious Surface Area (sq ft) 
Existing Proposed 

Building Footprint (including attached garage) 
Driveway 
Walkways 
Decks, Porches, Patios 
Swimming Pools, Hot Tubs 
Detached accessory structures (sheds, gazebos, 
garages) 
Other 

TOTAL 

Revised 10/08/2025 



RECEIVED ________ _______  ____  

ENTERED _____________________ 

APPROVED _________________ __ 

CONTRACTOR REG. _____________ 

COMPLETE ____________________ 
100 Parkers Mill • Oswego, IL.  60543 • (630) 554-2310 • Fax: (630) 554-7545 

Website:  http://www.oswegoil.org 
Building & Zoning Email: BZinfo@Oswegoil.org  

Building Permit Application
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Project Address

Sub-division  Lot No. 

Phone No. Email 

Approximate Construction Cost (Including Labor):  $ 
***All permit applications require supplementary documents for each permit request*** 

 Re-roof

 Siding

 Replacement Windows

 Replacement Doors

 Deck

 Patio/Side Walks

 Driveway

 Radon Mitigation

 Solar

Permit No.  
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Square Footage of All Areas 

1st Floor  
2nd Floor 
3rd Floor 
Add. Floors 
Basement 
Crawlspace 
Garage 
Porch 
Deck/Patio 
Outdoor Seat. 
Outdoor Storage 

Total 

 Single Family Residence

 Senior Housing

 Two Family Residence (Duplex)

 Senior Housing

 Multi-Family Residence
• (No. Units ) 
 Senior Housing

 Demolition

 Commercial/Industrial Building (NEW)

 Commercial/Industrial Remodeling (Build outs)

 Fire Protection:

 Sprinkler

 Alarm

 Ansul

 Storm Water Connection

 Right of Way

 Fence

 Shed

 Pergola

 Hot Tub

 Swimming Pool

 Above

 Inground

 Temporary

 HVAC

New Construction Only 

No. of Tenant Spaces 

No. & Sizes of Water Connect  

New Residential Only 

No. of Bedrooms 

No. of Baths 
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I HEREBY CERTIFY THE ABOVE STATEMENTS TO BE CORRECT 

Applicant’s Signature 

Permit Approved By:  Date: 

Certificate: 

Name 

Address 

City State Zip 

Phone No. Email 

Field Contact Name 

Phone No. 

 Chicken Coop

 Tent
 Water Heater

 Plumbing Work

 Electrical Work

 Additions

 Basement/Remodel
• Location

 Lawn Irrigation

 Garage

 Other

The applicant agrees to conform to all applicable Federal, State, and Local laws of this 
jurisdiction. They also agree that all work performed under this permit will be in   
accordance with plans and specifications accompanying this application, except for changes 
as may be required by the adopted Building Code and inspection officials.

  Date  



BUILDING & PERMITS DEPARTMENT 

100 Parkers Mill • Oswego, IL. 60543 • (630) 554-2310 • 

Fax: (630) 554-7545 

Website:  http://www.oswegoil.org  

DRIVEWAY APPROACH REQUIREMENTS 

To install pavers, stamped concrete, or anything other than standard concrete or asphalt
in the driveway approach located on the right-of-way, the homeowner must: 

1. Complete the “Encroachment License” form.
a. PLEASE NOTE: Kendall County requires that the Address, Parcel Number

(PIN), and Legal Description be listed on the form. They will not record,
and we will not accept the form without these three items.

b. If you do not know your home's PIN or Legal Description, this information
can be found by searching your address on the Kendall County Property
Tax Inquiry web page (kendallil.devnetwedge.com).

2. The homeowner must sign and date the form.
a. PLEASE NOTE: Homeowner's signature must be notarized.

3. Submit the completed, signed, and notarized form to the Building & Permits
Department with your Building Permit Application and other required submittal
documents.

a. The Building & Permits staff will obtain the Village Administrator's  and
Village Clerk's signatures on the form.

4. A $100 Encroachment License and Recording Fee will be charged, in addition to
the standard Building Permit and Review Fees.

a. All fees are payable once the permit application has been approved, prior
to permit issuance and work commencement.

5. Once the permit has been issued, Village staff will submit the form to Kendall
County for recording.



ENCROACHMENT LICENSE 
REGARDING 

INSTALLATION AND 
MAINTENANCE OF 

_______________________ 
WITHIN THE VILLAGE-RIGHT-OF 

WAY OR LOCATED UPON 
VILLAGE PROPERTY 

___________________________________     

Address 

___________________________________     
Property Identification No. 

(PIN) 

This Agreement, made this _______________________ day of __________________, 20_______, 
between  _______________________________________________[hereinafter referred to as "Owner(s)"] 
and the VILLAGE OF OSWEGO, an Illinois Municipal Corporation (hereinafter referred to as the 
"Village"); 

WHEREAS, Owner(s) owns or otherwise has an interest in the following real estate (hereinafter 
referred to as the "Property") 
Commonly known as:__________________________________________, Oswego, IL  605___ 

PIN:

Legal Description:

WHEREAS, Owner(s) currently has or will be installing ___________________________________ 

_______________________________________________________________________________________ 
(hereinafter referred to as the "Improvement" within the Village property or Village right-of-way which is 
located adjacent to the Owner(s) Property.   

NOW, THEREFORE, in consideration of the Village's authorization for the Owner(s) to place and 
maintain the Improvement on Village property and also of the mutual covenants and agreements 
contained herein, the parties hereto agree as follows: 

1. The Owner(s), as well as any successor in title to the Property, shall be responsible, jointly and
severally, for the following:

a. All maintenance, repair and replacement of such Improvement.

b. The Improvement shall be maintained and operated in such a way that it does not damage or
otherwise create defects within the Village property or Village right-of-way, including any
adjoining sidewalk or street.

c. The Improvement shall be maintained and operated in such a way that it does not create a
hazard or otherwise dangerous condition upon Village property or within the Village right-of-
way, including any adjoining sidewalk or street.
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d. The Improvement shall be installed, operated and maintained in conformance with
manufacturer’s specifications in full compliance with the ordinances of the Village of
Oswego and the laws of the State of Illinois.

e. The property or right-of-way of the Village shall be restored upon installation, maintenance
or repair of the Improvement, to a condition substantially equivalent to the condition before
the Improvement, or to such other condition as the Village Administrator may direct.
Thereafter, the Village property or Village right-of-way shall be maintained in a clean and
safe condition.

f. Upon demand from the Village, Owner(s) shall immediately correct any defect or remove
any debris from the Village property or Village right-of-way which, in the sole determination
of the Village, presents an unsightly or unsafe condition.  Provided, however, nothing
contained herein shall impose upon the Village any duty or obligation to maintain the Village
property or Village right-of-way or to effect any repairs on the Improvement.  The Village
shall have the right to enter upon the Village property or Village right-of-way and to remove
or otherwise render safe the Improvement when, in the sole determination of the Village,
such action is necessary to protect the public health, welfare or safety.  Owner(s) shall remain
responsible for all expenses incurred by the Village in effecting said repairs or removing said
debris from the Improvement as provided herein

h. The Owner(s) shall indemnify and hold harmless the Village, its agents, officers, and
employees, against all injuries, deaths, losses, damages, claims, suits, liabilities, judgments,
costs, and expenses which may arise directly or indirectly from the use, existence, condition,
installation, repair, operation, or maintenance of the Improvement.

2. Neither the Village, its officers, agents or employees, including any public utility that is authorized to
use the public property or rights-of-way, shall be liable for any damage incurred to the Improvement
during or as a result of any repair, maintenance, operation, use, or installation of equipment or
facilities within Village property or Village right-of-way, including tree maintenance and removal
and snow removal.

3. This Agreement shall run with the land and be binding upon the Owner(s), their heirs, successors and
assigns.

4. The Owner(s) agrees that the grant of license shall not otherwise modify or remove any other
requirements or rights established pursuant to any other public easements or covenants of record.
The parties agree that this license is subject to any rights of third parties in the property or right-of-
way and the Village makes no warranty regarding Owner(s) right to use the encroachment area
except as regards to the interest of the Village.  Owner(s) assumes all risk in the placement of
Owners(s)' Improvement and shall be responsible for removal or relocation of Owner(s)'
Improvement in the event that any utility, including the Village, requires to work within the Village
property or Village right-of-way on public facilities located therein.

5. A fully executed copy of this Agreement shall be recorded in the Office of the Kendall County
Recorder upon execution and receipt of the fee set forth in as set forth in Administrative Regulation
entitled "User-Fee, License and Fine Schedule" at the time of execution of this Agreement to cover
administrative and recording fees.

6. At any time, the Village may terminate the Owner(s)' rights and responsibilities hereunder upon
notice to the Owner(s) or resident.  Upon termination, the Village will execute a release to be filed
with the Kendall County Recorder of Deeds Office.  In the event of such termination, Owner(s) shall
cause the removal of the Improvement and shall return the Village property or Village right-of-way
to substantially the same condition as when this Agreement was executed.  In the event Owner(s)
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fails to effect such removal, the Village shall have the right to enter upon the Village property or 
Village right-of-way and remove Owner(s)'s Improvement.  All costs of said removal as provided 
herein shall be borne by the Owner(s) and shall be paid to the Village upon demand. 

7. The Owner(s) hereby warrants that ____he____ has/have full power and authority to execute this
covenant.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the day and year
first above written. 

Owner(s): 

_____________________________ 
Signature

 _____________________________
type or print name

_____________________________ 
Signature

_____________________________
type or print name

Subscribed and sworn to before me 
this _______ day of _____________________, 20_____.

_______________________________________ 
         Notary Public 

Village of Oswego: 

_______________________________ 
Village Administrator 

Attest: 

_______________________________
Village Clerk

Document prepared by:  Village of Oswego, Public Works Department, 100 Theodore Drive , Oswego, IL 
60543 

Rev. 9/25 
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