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GENERAL INSTRUCTIONS FOR TENT AS A TEMPORARY STRUCTURE PERMIT 

Need to submit: 

1. Building permit application filled out completely, including cost of job for labor & materials (page 3).

2. Copy of contract (if applicable).

3. A Plat of Survey indicating the location of the temporary structure.

4. Information delineating the means of egress from the temporary structure.

5. Occupant load.

6. Flame resistance certification

a. An affidavit or affirmation shall be submitted with the application and a copy retained on the 
premises on which the tent or air supported structure is located. The affidavit shall attest to the 
following information relative to the flame resistance of the fabric:

i. Names and addresses of the owners of the tent or air supported structure.

ii. Date the fabric was last treated with flame resistant solution.

iii. Trade name or kind of chemical used in treatment.

iv. Name of person or firm treating the material.

v. Name of testing agency and test standard by which the fabric was tested.

Requirements: 

1. A permit is required for temporary structures that meet at least one of the following (Municipal Code,

Sec. 4-13-2.):

a. Individual ten-foot by ten-foot structures separated by an approved fire-break do not require a

permit.

b. A permit is required for temporary structures under the following conditions:

i. Temporary structures used for assembly purposes:

1. Occupant load of 50 people or more;

2. Exceeding 200 square feet for commercial or non-residential purposes for

events requiring a special event permit or structures erected for more than four

consecutive days;

3. Exceeding 400 square feet on a residential lot for residential or personal use

that are erected for more than four consecutive days.

c. Tents used for other than assembly purposes exceeding 400 square feet. The square footage is

inclusive of a single structure or multiple structures assembled without a minimum 12-foot

fire break between the structures or group of structures.

d. Canopies exceeding 700 square feet. The square footage is inclusive of a single structure or

multiple structures assembled without a minimum 12-foot fire break between the structures or

group of structures.

e. Air-inflated structures exceeding 400 square feet or used in a non-residential setting.
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2. Portable fire extinguishers:  

a. At least one portable fire extinguisher with a minimum 4-A rating or two portable fire 

extinguishers with a minimum of 2-A rating each shall be provided. 

b. Portable fire extinguishers shall bear the label of an approved agency, be of an approved type, 

and be installed in a visible location to which the occupants have access. 

3. Fire hazards: 

a. Open flame or other devices emitting flame, fire, or heat, or any flammable or combustible 

liquids, gas, charcoal, or other cooking device, or any other unapproved devices, shall not be 

permitted inside or located within 20 feet of the tent, canopy, or membrane structure. 

b. Outdoor cooking that produces sparks or grease-laden vapors shall not be performed within 20 

feet of the tent, canopy, or membrane structure. 

 

 

 

 

 

Note to applicant: Contact your Homeowner’s Association before you begin work. The Village of Oswego 

has no authority to enforce the covenants or adopted rules of your Homeowner’s Association. 
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RECEIVED ________ _______  ____  

ENTERED _____________________ 

APPROVED _________________ __ 

CONTRACTOR REG. _____________ 

COMPLETE ____________________ 
100 Parkers Mill • Oswego, IL.  60543 • (630) 554-2310 • Fax: (630) 554-7545 

Website:  http://www.oswegoil.org 
Building & Zoning Email: BZinfo@Oswegoil.org  

Building Permit Application
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Project Address

Sub-division  Lot No. 

Phone No. Email 

Approximate Construction Cost (Including Labor):  $ 
***All permit applications require supplementary documents for each permit request*** 

 Re-roof

 Siding

 Replacement Windows

 Replacement Doors

 Deck

 Patio/Side Walks

 Driveway

 Radon Mitigation

 Solar

Permit No.  
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Square Footage of All Areas 

1st Floor  
2nd Floor 
3rd Floor 
Add. Floors 
Basement 
Crawlspace 
Garage 
Porch 
Deck/Patio 
Outdoor Seat. 
Outdoor Storage 

Total 

 Single Family Residence

 Senior Housing

 Two Family Residence (Duplex)

 Senior Housing

 Multi-Family Residence
• (No. Units ) 
 Senior Housing

 Demolition

 Commercial/Industrial Building (NEW)

 Commercial/Industrial Remodeling (Build outs)

 Fire Protection:

 Sprinkler

 Alarm

 Ansul

 Storm Water Connection

 Right of Way

 Fence

 Shed

 Pergola

 Hot Tub

 Swimming Pool

 Above

 Inground

 Temporary

 HVAC

New Construction Only 

No. of Tenant Spaces 

No. & Sizes of Water Connect  

New Residential Only 

No. of Bedrooms 

No. of Baths 

C
O

N
TR

A
C

TO
R

 IN
FO

R
M

A
TI

O
N

 
EX

IS
TI

N
G

 &
 N

EW
 S

TR
U

C
TU

R
E 

R
EQ

U
ES

TS
 

I HEREBY CERTIFY THE ABOVE STATEMENTS TO BE CORRECT 

Applicant’s Signature 

Permit Approved By:  Date: 

Certificate: 

Name 

Address 

City State Zip 

Phone No. Email 

Field Contact Name 

Phone No. 

 Chicken Coop

 Tent
 Water Heater

 Plumbing Work

 Electrical Work

 Additions

 Basement/Remodel
• Location

 Lawn Irrigation

 Garage

 Other

The applicant agrees to conform to all applicable Federal, State, and Local laws of this 
jurisdiction. They also agree that all work performed under this permit will be in   
accordance with plans and specifications accompanying this application, except for changes 
as may be required by the adopted Building Code and inspection officials.

  Date  




