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INSTRUCTIONS FOR PREPARING THE 
MOTOR FUEL TAX REGISTRATION FORM 

 
SECTION 1: 
Provide the name, address, telephone number and email address of the retail facility located within the 
Village of Oswego village limits. 
 
SECTION 2: 
Provide the name or title of the individual who will be working at the Oswego facility who is to be 
considered the company’s local agent with regard to the collection of the Village’s motor fuel tax. 
 
SECTION 3: 
Provide the name, address and telephone number of the corporate office if different than the Oswego 
location. 
 
SECTION 4: 
Describe the type of retail business you are going to operate within the Village of Oswego. 
Include the form of your business organization; provide your Federal Employee Identification Number 
(FEIN), provide your State of Illinois Business Taxpayer (IBT) number; indicate how you file your 
business state sales tax returns. 
 
SECTION 5: 
The registration form must be signed by the owner or officer of the business.  The signed registration 
form must be returned prior to the submittal of your first Motor Fuel Tax Return. 
 

INSTRUCTIONS FOR COMPLETING THE 
MOTOR FUEL TAX RETURN 

 
Provide the business information at the top of the form and complete the tax computation section to 
determine the amount of tax to remit to the Village. 
 
Send in your return via mail or drop off at Village Hall.  The return and payment must be received by the 
Village or postmarked on or before the last day of the calendar month succeeding the end of the sales tax 
reporting period. 
 
A copy of your State Sales Tax form (ST-1) must be included with your return. 
 
Failure to file the tax return and ST-1, and remit the taxes due, prior to the due date, will result in 
penalties being imposed and additional fines. 
 
The Tax Return must be signed by a representative of the business. 








































